Product Sales Tables 

Rules for Participation

103rd AAFCS Annual Conference

June 26th – June 27th, 2012   Indianapolis, Indiana
Product Sales Tables provide an opportunity for not-for-profit entities of AAFCS (e.g., communities, committees, and affiliates) to raise funds for operation, scholarships, research or other grants, service projects, or foundation activities. Small business owners may also participate, effective 2011.
The Product Sales Tables will be located in the foyer space outside of meeting rooms Marriott 7-10. 
The hours and days of operation will be


Tuesday, June 26, 2012
9:00am - 5:30pm


Wednesday, June 27th, 2012
10:30am-1:00pm

Note:  You will have access to your table by 8:00am on Tuesday and Wednesday  for set-up.
· At 5:30pm on Tuesday and 1:00pm on Wednesday, you will need to remove your products and displays from your Product Sales Table.  Due to lack of storage space, AAFCS will be unable to accommodate any storage needs.

· As security for your products is your responsibility during open hours, please arrange for continuous staffing for your table each day during sales hours. 

· Per Indiana law, all exhibitors who are for-profit must fill out a BT-1 form and register as a business in Indiana in order to exhibit. You can download that form from the Indiana Department of Revenue website here: http://www.in.gov/dor/3504.htm. The cost of that registration is $25. Once the conference is over, you will need to file a BC-100, in order to close your business account. You can download that form and find information on how to go about that here: http://www.in.gov/dor/3749.htm. Per an IN DOR rep, your proof that you are dissolving your IN business may be a notarized, signed BC-100 form. 
· Non-profit entities do NOT have to fill out a BT-1 form—they must fill out a NP20-A form, which can be downloaded here: http://www.in.gov/dor/3506.htm.
· The Indiana sales tax rate is 7%. Exhibitors are required to pay Indiana tax on goods sold at the hotel.  Neither AAFCS nor the Indianapolis Marriott Downtown is responsible for collecting the sales tax.
(The tax information set forth above is general in nature for information purposes only and does not constitute tax advice on the part of AAFCS.  Please contact your tax advisor before making any tax-related decisions.)
· The Rental Fee for each Product Sales Table is $150.00.  Included is one (1) skirted, six (6)-foot table and two (2) chairs.  
· There will be only one (1) AAFCS entity or small business per table.  

· Please be aware that regulations do not permit electrical appliances or food to be brought into the hotel.

· The Product Sales Tables Form must be received by headquarters no later than April 15th,  2012, so that participating groups can be publicized in the Annual Conference Program Book.  Groups making payments after April 15th, 2012, but before May 20th, 2012, will be able to rent tables, but will not be listed in the program book.  

Product Sales Tables Form

103rd Annual Conference
June 26 – June 27, 2012   Indianapolis, Indiana
If you are going to complete this form by using your computer, please save it to your computer’s hard drive before you begin to work on it.  


If you are paying by credit card and wish to fax your form:


Fax the completed form with credit card information to 703-706-4663 no later than May 20, 2012 (or no later than April 15th, 2012, for inclusion in the program book).


OR


If you are paying by check or credit card and wish to mail your form:

Mail the completed form with a check or with credit card information to AAFCS Product Sales Tables, P.O. Box 79377, Baltimore, MD 21279-0377 so that it will be delivered on or before May 20, 2012 (or no later than April 15th, 2012, for inclusion in the program book).

Keep a copy of the completed form.  

Computer users:  in any section that includes the instruction “check one box” place your cursor inside the appropriate box and then type an X.  

  I.  AAFCS sponsoring group(s) or small business:
Name of group:

 II. Contact information

Note:  The person listed below is authorized to make the arrangements and will be in attendance at the conference.

Name:  

Daytime telephone:  

Email address:  

III. Payment

If paying by check, please make payable to AAFCS for $150.00.

If paying by credit card, use MasterCard or VISA only: 

      MasterCard
      VISA
(check one box)
Card number:  

Expiration date:  

Billing information for credit card
Name on card:  

Amount:  

Signature of cardholder:  
    Date:  


Note:  Your signature authorizes AAFCS to charge your card in the amount listed above.
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