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AAFCS Honorarium Transmittal Form
American Association of Family & Consumer Sciences

       

100 years of shaping the future for individuals, families and communities

What is an honorarium? An honorarium is an ex gratia payment made to a person for their services in a volunteer capacity or for services for which fees are not traditionally required. An example includes the payment to a guest speaker at a conference to cover their travel, accommodation, or preparation time.
When should this form be used and by whom? This form should accompany payment when a guest speaker has indicated to the affiliate/organization that his/her honorarium should be sent directly to AAFCS as a charitable contribution. When AAFCS receives this form and accompanying payment, the payment will be recorded in honor of the speaker, and the tax receipt for a charitable contribution will be issued to the person or affiliate on whose bank account it is written.  Speakers who utilize this form may have the honorarium sent on their behalf recorded as a credit toward a larger campaign pledge if they wish.  Without this form, honorarium cannot be credited toward the speaker’s pledge to either the Annual Fund or the Centennial Campaign.  In other words, while AAFCS can soft credit honorarium to a speaker’s larger pledge for directing the gift to AAFCS, it can not issue the speaker a tax receipt if they did not themselves make the contribution.
I. Affiliate/Organization Information (please print or type):

	Affiliate/Organization Sending Honorarium
	                                                       

	Name of Treasurer or Contact Person 
	                                                                 
	Date 

	Daytime Phone
	(         )
	E-Mail 


II. Speaker Information:
A. This Honorarium Is Made at the Direction/on Behalf of (Speaker’s Name) _______________________
B. Address/City/State/Zip_________________________________________________________________

C. Phone/Email: ________________________________________________________________________

D. Speaker requests that this honorarium be recorded as a credit to their overall pledge/support in their name to the following AAFCS Campaign/Fund(s) [choose one below]:
1) []Unrestricted Annual Giving Campaign        

2) []Centennial Campaign – please see my existing pledge  

3) []Centennial Campaign – designate my gift evenly toward the following fund(s) [check all that apply] :

a)[]Centennial Celebration 
b)[] Chalkley-Fenn Public Policy Endowment  
c)[]Goebel-Young Leadership Training Endowment 
d)[]Centennial Scholars Research Endowment
E. Name of Event for which Speaker Received Honorarium:_____________________________________
III. Payment Information:   

	Amount $
	Type: []cash  enclosed  [] check enclosed [] credit card info below  

	Credit Card Number
	                                                                   Type: []MC  []Visa  Exp. Date:    /

	Signature
	                                                                      


Please make checks payable to: AAFCS, 400 N. Columbus, Suite 202, Alexandria, VA 22314 

For assistance, contact Sophy Mott, Sr. Member Relations Manager at smott@aafcs.org, 703/706-4600
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Invest in the Future of Family & Consumer Sciences!








