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1. Create Candidate Profiles
2. Assign Candidates to Assessments
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Enter Candidate Information into Template
Log Into the Assessment Registration
System

Import the Template
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1. Site Information and Approval Code

2. Candidate Demographic and
Assessment Information

3. Instructor Information (Academic Only)

Note: Be sure to save file in CSV format!

Instructions for saving as CSV are available on the website.



http://www.aafcs.org/prepac/testing/registration.html

“Cand

=—— A

id

—— A

ple)

idate Registration Template”
(Academic Exam

s

Teacher
InstitutionSchool Teacher First ;| Teacher Last School Instruction ;| Credentials
Name School ID Code Name Mame Address City State Zip Teacher Email i Teacher Phone: Content Lice nsure
Site and Instructor Information
Collected
Limited
Student First | Student Last Grade Administration Economic Special MNon Single English
Name Name Student ID Level Type Gender Race | Disadvantage Needs Traditional Parent Proficiency

Candidate Information

Collected




ity apdGontunes Stonces (REDENTIALING CENTER

Welcome to the
Pre-Professional Assessment and Certification (Pre-PAC) Management System

» Introduction to the Pre-PAC Program
» Portfolio of Pre-PAC Products and Services

Step 1: Step 2:

Step 4:

Click on

NAssessment Regi stratlono
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LOGIN

Email Address:

Password:

LOGIN

I
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Forgot Password?

Log in using the credentials that were assigned by
AAFCS
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MY ASSESSMENTS

-
Below are the assessments that you have access to. Click on the assessment name to launch into an assessment. To view additional detail about the assessment . Please dick on "More Detailz™ link beneath the assessment name and access information links.

Show: Recently Accessed Assessmer

Recently Accessed Assessments Assessment Status

¢ Broad Field Family and Consumer Scences

¢ ) Broad Field Family and Consumer Sciences

¢ ) Early Childhood Education

To register test candidates and assign
assessments, you will need to click on the
drop down menu in the lower right hand and ot oce

— - Candidate Mode:

- be sure yoAdmrei shr d&ti on_Mode. o © lntemet | Proteced Agmirsion ode
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Manaaer Mode -
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@ Manage Users
- .0, Manage Users
s
ADD USER Showing 0 - 0 of 0 A
D FIRST NAME LAST NAME USERNAME ACCOUNT LOCKED
Mo records found. Click on the search button to open up the search dialogue.
Il ck on fABatch | mport U
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ASSESSMENTS

@ Manage Users r fn i Batch Import Users
\

@ Batch Impart Users

IMPORT SETTINGS

Import File *
Mote

File Delimiter commal )

BROWSE

ABr owseo
saved Excel nCand
Templ ateo (in CSV

t hen cIick\ﬁ{Efi;

Manager Mode
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1. Select Candidates to be Assigned
2. Choose the Appropriate Assessment
3. Set Assessment Administration Dates
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ASSESSMENTS

@ Manage Users v

0 Manage Users
@ Batch Import Users £ ;j N Y

ADD USER DELETE USER

0 FIRST NAME LAST NAME USERNAME ACCOUNT LOCKED

Showing 0 - 0 of 0 E]

Mo records found. Click on the search button to open up the search dialogue.

Click on NnNAssess

LQ 2006 - 2008 J60training.com ™ All Rights Reserved, Powered by 360training.com - - About Us | Contact Us | Online Privacy Practices Manager Mode w || Log out
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View Contracts

Enroll Learners -

Showing 1 - 4 of 4

¥ ASSESSMENT NAME MAXIMUM ENROLLMENTS ENROLLMENTS USED EXPIRATION DATE

Broad Field FCS 25

07/29/2010

Early Childhood Education

25 07/21/2011

1. View the specific assessments (contract) purchased. Note
the number that is available for assignment and the
number of assessments that have already been assigned or

taken.
2. Clickon AENnr ol | Learner so

Manager Mode



