Writing Tips in Preparing Submissions
Journal of Family & Consumer Sciences

Review back issues of the Journal and the submission information on the AAFCS website. (From the home page, click on the Journal cover graphic.) 

· Grasp the nature of the articles and focus of recent issues of the Journal
· Note the themes

· Read articles related to your topic in the Journal, they are often relevant for your review of literature

· Review earlier issues (1909-1981) archived at the Cornell University Library Online (http://hearth.library.cornell.edu/) which are highly relevant as we approach AAFCS’ Centennial year (2009). Study and cite these articles. The link is also accessible from the AAFCS website.

· Understand and apply the writing guidelines

Manuscripts can be submitted at any time. Theme-relevant articles do need to be submitted by the deadline for that issue. At the same time, do not hold manuscripts for the “right” theme.

Design the study and/or outline the manuscript prior to collecting data and writing.

· Clearly state the purpose/intent.

· Build upon FCS knowledge (note related research-based journals such as the FCS Research Journal, past issues of the Journal, etc.)

When writing:

· Follow the Guidelines for Authors posted at:  http://www.aafcs.org/resources/jfcs_submission.html
· Limit redundancy

· Use few footnotes—incorporate them into the text instead—footnotes are not a way to meet word limits

· Consider the reader—be reader friendly, step out of the writer role

· Provide relevant examples

· Provide adequate information so the reader does not generate more questions than are answered

· Have a discerning individual read the manuscript before submission (be willing to do similar reading for others—this will make you a better writer)

· Proofread a hard copy before submission

· Ensure that all references in the Reference List are cited in the text. Otherwise, the manuscript review process will be delayed. For references that are not cited, list them under a separate heading under the Reference List entitled “Additional Resources.” 

For Scholarship section articles that include data analysis:

· Identify what analysis was done (if inferential, include statistical test values (t = 2.49) and actual p values (p = 0.34; not p < .05—this is a pre-computer computational approach).

· Report numbers of people, cases, etc. Readers should not have to guess sample sizes or what 100 percent equals.

· Report effect size values (see Publication Manual of the APA, 5th edition, pp. 25-26) and Patten, M. L. (2007). Understanding research methods. Glendale, CA: Pryczak Publishing (pp. 133-140).

· Include basis of validity/reliability/trustworthiness. This relates not only to previous data collection using similar data instruments, but for your study as well, qualitative and/or quantitative.

· Provide only effectively designed tables that provide more detail than available in the text, are referred to in the text, and that lack redundancy within and between tables. Use the table feature in the word processing software to draft and present tables. Tables may primarily be words instead of numbers.

· When generalizing, if that is a purpose of the study, be clear as to the population to which generalization is made.

Electronic sources should be credible.

· Citations in the text should identify the author and/or section of the website that is relevant, not an entire website

· Text citations do not include URLs, place URL and date of retrieval in reference list

· For information purposes, websites (URLs) can be referred to in the text

· Check that all links work before submitting the manuscript. Otherwise, the manuscript will be returned to you with instructions to delete the reference or update the url.

Graphics, including tables, are only effective when it becomes unwieldy to provide explanations and comparisons in the text. Note uses in previous issues of the Journal. Include source of a graphic found on the Internet, as often it is necessary for the editors to go to the original source.

Photos will be considered for inclusion but permission to use the photographs must be provided. A signed photo release may be necessary in the case of children or students.

Location identification will be anonymous in the review process. The location (particular state or university) will be identified in the final manuscript unless anonymity is important and requested. (“Three authors affiliated with a given university” tells the reader the name of the “moderate sized Midwestern university,” so it will be identified in the article.)

Reminder: this is the Journal of Family & Consumer Sciences. Manuscripts need to recognize relevance, application, audience, and/or fit for FCS. A sentence such as “this application is relevant to FCS’ is insufficient.

Inquire if you have questions before finalizing a manuscript.

Journals primarily publish what they receive—so if articles about a favorite topic of yours are not found in the journal, most likely it is either because the journal has not received articles on the topic, or if received, the articles have not met the quality standards or fit of the journal.

You can be part of the solution by writing an article, encouraging a colleague to write an article, or notifying the editor of someone who may be a potential author. (Makela, C. J. (2007). Reflections. Journal of Consumer & Family Sciences, 99(2), 67.)

It has been said that far too many presentations at conferences are not disseminated in print—most AAFCS members are not at the annual conference—but they do receive and read the journal. It is up to you to write up and disseminate presentations to reach a broader audience.
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